


To enter data either 
locate the month/year 
under Animal Data 
Records and click 
ENTER 
or 
click ENTER ANIMAL 
DATA NOW





• An example of the CSV format can be downloaded 
from the Data Entry Page

• All fields in the data file must contain values. 
Empty fields will make the data entry incomplete.

• Data uploads will overwrite data previously 
entered for the same month and year.

• For information on how your shelter software’s 
export maps data to the Shelter Animals Count 
format, visit https://www.shelteranimalscount.org/faqs/how-do-
i-export-a-report-from-my-shelter-software-to-upload-to-sac/

https://www.shelteranimalscount.org/faqs/how-do-i-export-a-report-from-my-shelter-software-to-upload-to-sac/
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Manual Data Entry

• Enter all data for one species at a time.

• One EDIT button unlocks the entire species page for editing. 

• One SAVE button saves the data on the entire species page and locks the page for 
editing. To edit after saving, EDIT must be clicked again.

• Incomplete fields will highlight as RED upon save.

• SUBMIT sends all data to the data warehouse and will update the data entry status.

• All fields in all sections must contain values (even zeros). Empty fields will make the data 
entry incomplete. Zeros are automatically added to fields.

• Data entered will overwrite data previously entered for the same month and year.





To select additional species or remove species from your 

monthly data entry, Click “Edit” in the Details section.

Any species selected will appear as tabs for editing. Data entry 
will not be complete until all species have data entered.

Data entry status options:
• “Entry is Unbegun” for NO DATA ENTERED
• “Entry is Incomplete” for INCOMPLETE DATA
• “Entry is complete” for COMPLETE DATA



• Tabs for species selected are in Teal



• Click the species tab (it will turn yellow)

• Click EDIT button to enter all intakes, outcomes and counts for that 

species. Intakes, Live Outcomes and Non-Live Outcomes sections will 

automatically populate with zeros.



• Beginning counts are automatically pulled from ending counts 
of previous month for TOTAL IN CARE and TOTAL IN FOSTER

• Ending count of TOTAL IN CARE is automatically calculated

• Ending count of TOTAL IN FOSTER requires entry

NOTE: There is not currently a line item for “animals in shelter”.

Total canines in care at the end of 
previous month plus (+) Live Intakes 
for the month minus (–) Live 
Outcomes for the month minus (–) 
Other Outcomes for the month



• When all data is entered, click SAVE at the top or bottom of 
the form

• Red boxes will highlight any incomplete fields in the form

• To edit those fields, click EDIT again



• Once data for the first species is complete, click on the next 
species tab and repeat the steps above to enter that data



• After all species data is complete, click on the yellow species button to 
turn it back to teal. 

• Click Submit

• Data entry status will change to “Entry is Complete” if all species have 
had data entered correctly.
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